Agenda Item Form Agenda Date: 08/24/04

Districts Affected: N/A
Dept. Head/Contact Information: Human Resoures. Terry A. Bond. (915) 541-4509

Type of Agenda Item:

XResolution [ staffing Table Changes [IBoard Appointments
[ITax Installment Agreements (JTax Refunds (JDonations
[_IRFP/ BID/ Best Value Procurement [IBudget Transfer [lltem Placed by Citizen
[]Application for Facility Use [1BIdg. Permits/inspection [[Introduction of Ordinance
Elllnterlocal Agreements [ClContract/Lease Agreement [(JGrant Application

Other

Funding Source:
X General Fund

(JGrant (duration of funds: Months)

[CJOther Source:

Legal:

[] Legal Review Required Attorney Assigned (please scroll down): Lupe Cuellar X Approved [] Denied
Timeline Priority: XHigh CIMedium CLow # of days:

Why is this item necessary:

The creation of the Hydrogeology Manager position was necessary to oversee a section
concentrating on underground aquifer flow modeling and to provide water quality data to determine
suitabliliy of importing future ground water supplies to El Paso. A major function of the position will
include project management of a multi-year construction program to ensure an adequate water
supply to avoid Stage Il city-wide restrictions. No current specification adequately describes the
nature, scope and level of the assignments and requirements of this position.

Explain Costs, including ongoing maintenance and operating expenditures, or Cost Savings:
Salary and benefits

Statutory or Citizen Concerns:
None anticipated

Departmental Concerns:
None anticipated
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RESOLUTION

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That the Classification and Compensation Plan shall be amended, as
recommended by the Civil Service Commission. The class of Hydrogeology Manager
is hereby created as specified in the duties and responsibilities attached hereto. The
Code is 5549. The Grade is EX F.

PASSED AND APPROVED this 24™ day of August, 2004.

THE CITY OF EL PASO

Joe Wardy
Mayor
ATTEST:
Richarda Duffy Momsen
City Clerk
APPROVED AS TO FORM: APPROVED AS TO CONTENT:
~”Guadalupe Cuellar Terry A/BongJ
Deputy City Attorney Human Resources Director

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: August 12, 2004

o S

cretary




ﬁi\ Human Resources Department

MEMORANDUM

August 6, 2004
To: Civil Service Commission
Thru: Terry Bond, Human Resources Director 2l ﬂ/
From: James Sienkiewicz, Classification and Compensation Managerqﬁ’
Ana L. Sanchez, Personnel Analyst I (<}*
Re:  New Job Class

Human Resources recommends Commlssron approval of the classrflcatlon |tem listed below. Please refer to
the attached proposed job specn‘lcanon . e ) "
CTITLE S CODE .. GRADE
PROPOSED o Hydrogeology Manager = ”j 5549 5O UEXE

The subject job class was requested by the El Paso Water Utrhtles (EPWU) General Manager The creation
of the new job ‘class reflects current and future emphasis..on EPWU’s: well addition and replacement
construction program. The Hydrogeology Manager will oversee a section concentrating: on underground
aquifer flow modeling and provide water quality data to determine suitability of importing future ground
water supplres to El Paso. A major function of the position will include project. management of 'a multi-year
construction program to ensure an ‘adequate water supply to avoid Stage ll city-wide restrictions. No
current specrflcatron adequately ‘describes the nature scope and level of the assrgnments and reqmrements
for this posmon that meets the need of the department - = .

The proposed job- spec:flcatlon was wntten in the standard style and format and revrewed by the El Paso
Water Utilities General Manager and Human Resources: Director. The City’'s current methodology for valuing
jobs was: then: applied. The recommended grade, establlshes an externally competmve and .internally
equitable relatlonshrp wrth other City job classes : : :

This recommendatron is bemg made _pursuant to

Cnvnl Service Rule 4 Classn‘rcatlon Sectlon 4(a), Reclassifi‘cation"of Positions:. .

“The Commission or the Human Resources Director may investigate of its own accord or upon
the request.of a department head,.any change in_the duties and responsibilities of a position
from those upon which it was originally classified. “If it'is found that the duties and
responsibilities of. the position have changed so_significantly that the former classification is a
substantially inaccurate description of .the current duties and ‘responsibilities, the Commission
wifl request the Mayor to direct the Human Resources D/rector to p/ace the posmon in its proper

class and grade.

“A change in compensation applying to all positions of the same class and grade will not affect
the seniority or other rights of those in the Civil Service. The Human Resources Director may at
any time secure from the appointing authority, department heads or employees involved,
statements of the duties and responsibilities of the position under review. The appointing
authority, department heads and employees concerned will have an opportunity to be heard
before the revised class is approved and to appeal to the Commission in accordance with Article

VI, Section 6.13-4 of the Charter.”

Approval of this proposed new job class will allow Human Resources to proceed to fill this vacant position
through competitive recruitment and examination.

Attachment



CITY OF EL PASO, TEXAS - JOB SPECIFICATION 55649 - EXF
HYDROGEOLOGY MANAGER

Professional and Managenal Branch
Water Utility Group

Hydrogeology Management Series 08/04 (als)

General Purpose

Under general direction, manage and direct, technical services associated with the Hydrogeology division
through subordinate supervisory personnel.

Typical Duties

specifications for
for groundwater
Direct, review and
ndwater flow and

Develop design criteria and set parameters for the preparation of construction plans
wells and well pumping stations. Involves: Develop protocols and study parame
investigations in El Paso and West Texas related to groundwater resource plat

transport in El Paso and West Texas.
‘and consultants to
nsible for funding

Responsible for

Direct, review and control project development. Involves: Meet with
provide comments, clarification and revisions on plans and spec
accountability for each project. Control project costs relati
procurement and project design coordination. Coordinate
Review and approve payment of invoices for engineering a
construction. Review work directive changes andr appr¢
procedures related to as-built plans and receipt of accura 't i uals. Coordinate
and resolve equipment malfunctions, constructio A ntractors. Assess
and finalize projects scopes of work.
recommendations. Coordinate all engin
professional advice and assistance to Hyd

ersee progress of
proper close-out

Direct, review and control inspectit
specifications. Involves: Develo
timeliness of inspections condu
acceptance. Make field decis
construction with minj
construction projects 4

accuracy and
ction projects for
ity relocation during
of materials. Make certain

Direct, review and ¢
overall objectives
objectives and me;

Involves: Develop study
personally completing or

, assign, instruct, guide, and check work.
errors and rectify complaints. Appraise performance
subordln‘ te supervnsors Arrange for or engage in employee

3

relatlonshlps among
, counseling, disciplining or changing employment. status of

and safe work
subordinates. Re
subordinates.

sufficient to sust
next high level of r
improvement funds
materials, facilities

Knowledge, Abilities and Skills
* Comprehensive knowledge of Hydrogeology principles and practices.

» Comprehensive knowledge of well construction and well pumping design construction and inspection
methods, materials, tools and equipment.

e Comprehensive knowledge of cost determination techniques.
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CITY OF EL PASO, TEXAS - JOB SPECIFICATION 5549 - EXF

¢ Comprehensive knowledge of groundwater investigation and groundwater modeling methods and
approaches including finite difference, finite element and analytical.

» Considerable knowledge of developing and analyzing groundwater budgets.

e Good knowledge of federal, state, and local codes and ordinances as they apply to public works
projects.

* Good knowledge of personnel rules and regulations, standards of conduct and work attendance.

e Ability to efficiently and effectively plan, implement, develop, coordinate ahd assess the City’ s

groundwater resources in E] Paso and West Texas.

» Ability to prepare, review, interpret and present comprehensive analytical re

topics.

» Ability to establish and maintain cooperative and effective workin
officials, contractors, regulatory agencies, and the public, i

s Ability to express oneself persuasively, clearly and co to prepare proposals

and make presentations. »
mputer aided drafting

e Skill in operation and care of personal computer#
1S g, word processing,

and design (CADD), geographic informati
database and spreadsheet programs. o8

Other Job Characteristics

e Occasional inspection of field j g about uneven
P .

terrain, climbing ladders, bendi

rsity with a Master’'s Degree of
Iy related field, plus six (6) years of
) years as a Certified Hydrologist,

Hydrogealogist,
management ex

Human Resources Director Department Head
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